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The “Assignment" functionality on Moodle

The “Assignment” activity allows you to create a secure document delivery
area in order to collect students' work. It allows you also to mark them or
comment on it and then provide the students with feedback and grades.

In this tutorial, we will explain how to assess an assignment.



Log in to Moodle and go to the course (if you have more than one)
where there are assignments to be assessed.
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Before viewing a student'’s assighment, we
suggest that you first familiarize yourself with
how a student uploads his or her assighments
into Moodle by switching the teacher’s role to
the student’s role.



To see the student interface, click on your name and then click on

"Switch role to...".
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Choose "Student" from the menu

My Course

Mycourse2020

Switch role to...

Choose a role to get an idea of how someone with that role will see this course.

Please note that this view may not be perfect (See details and alternatives).

Manager

Teacher

Assistant
Non-editing teacher

Guest

Cancel



You now see the student interface. Click on "Week 1 Assighment"
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In the studentinterfaceyou will see the submission status. To add an assignment,
click on "Add an assignment".
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Student

My course

Mycourse20 / Week 1 / Week 1 Assignment

Week 1 Assignment

Submission status

Attempt number This is attempt 1.

Submission status No attempt

Grading status Not graded

Due date Sunday, 15 March 2020, 6:00 PM
Time remaining 4 hours 48 mins

Last modified

Submission comments
Comments (0)

Add submission

You have not made a submission yet




Once an assignment is submitted by a student, the status of the
interfacechanges.

HH Moodle,unige_ch My courses Course catalogue ® A MoodleCFCD MoodleCFCD

Student

My course

Mycourse20 / Week 1 / Week 1 Assignment

Week 1 Assignment

Submission status

Attempt number This is attempt 1.

Submission status
Grading status Not graded

Due date Sunday, 15 March 2020, 6:00 PM

Time remaining 4 hours 43 mins

Last modified Sunday, 15 March 2020, 1:16 PM

File submissions

Wl Week 1 Assignment_JeanDubois.docx

Export to portfolio

Submission comments
Comments (0)

By default, a student can always modify

== his/her work. You can modify the

assignment settings to change this option.



To returnto the teacherrole, click on your name at the top right, then click on "Return
to my normalrole".
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You've learned how a student submits
his or her work on Moodle. We invite
you to continue with the following
steps to complete the assessment.



Step 1. Click on "Week 1 Assignment” to view the students’ assignments.
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Step 2. Click on "View all submissions" to display their work.

My course

Mycourse20 / Week 1 / Week 1 Assignment

Week 1 Assignment

Grading summary

Participants 2

Submitted 1

Needs grading 1

Due date Sunday, 15 March 2020, 6:00 PM
Time remaining 4 hours 34 mins

‘ View all submissions Grade



Step 3. You now see the current status of the students’ assignments.

My course

Mycourse20 / Week 1 / Week 1 Assignment / Grading

Week 1 Assignment

“

Grading action = Choose...

Last Last
User First name / modified Submission modified Feedback Annotate
Select picture  Surname Email address Status Grade Edit (submission) File submissions comments (grade) comments PDF

= Student 1 el =

D e Submitted Edit ¥ Sunday, 15 W Week 1
udaen Grade

for March 2020, Assignment_JeanDubois.docx ~ Comments

grading )

With selected...

Lock submissions s



Step 4. If you want to assess the students' work outside of Moodle, you can click
"Download all submissions" to retrieve all the submitted work and then email your

assessment to your students. You can stop here for the tutorial.
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Grad
qui est un fichier de type : ZipCentral File (9,1 Ko) Edit v - -
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Que doit faire Firefox avec ce fichier ?
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Step 5. Click on "Grade" to begin assessing a student's work.

My course

Mycourse20 / Week 1 / Week 1 Assignment / Grading

Week 1 Assignment
Grading action =~ Choose... s
Last Last
User First name / modified Submission modified Feedback Annotate
Select picture  Surname Email address Status Grade Edit (submission)  File submissions comments (grade) comments PDF

. Student 1 - . kit~ -

] Student 2 Edit ~  Sunday, 15 L Week 1 s
March 2020, Assignment_JeanDubois.docx  Comments
1:16 PM + (0) H
R e Drag this bar to

Export to portfolio

Wit slected.. S X information about
the students' work.



Step 6. You arrive at the assessment dashboard and you can begin assessing the
student’s work.

Course: My course Teacher’s name y) . . =
i e 4 | e 4. Teacher’s information B e

View all submissions

3. If you have a tablet

2 « | pPageiofi (b H @ 3 =] ¥ |k (N |O O | |86 | 2 X I Submission
EBR : " L - and a stylus, you can
o o nex wor Mot graded
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1 Student can edit this submission

Studentls ‘Altb\rksemaine 1 wi Week 1 Assignment_JeanDubois.doox + ass|gnme nt manua"y.

Export to portfolio

Jean Dubois

5. To define the grading
scale, see slides 22-28.
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Here is an example of an
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Step 7. When finished,
click to save or to move
on to another work
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Maximum attempts
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Attempt number

y
Allow another attempt
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Review panel
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Step 8. Return to the " defaultlayout
all submissions".

mode to view the grades by clickingon "View
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Step 9. You will see the grade and feedback comments of a submitted work displayed
on the page

My course

Mycourse20 / Week 1 / Week 1 Assignment / Grading

Week 1 Assignment
Grading action Choose... s
Last
User First name / Last modified Submission modified Annotate Final
Sﬁd picture Surname Email address Status Grade Edit (submission) File submissions comments (grade) Feedback comments PDF grade

D StUdent 1 J :fbmission Fa

[ Submitted Sunday, 15 W Week 1 Sunday, 15
Stu d e n t 2 for grading March 2020, Assignment_JeanDubois.doox Comments (0)  March 2020,

BlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBla
BlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBlaBla
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Graded 1:16 PM + 2:24 PM

5.00/6.00 Export to portfolio
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@

"
With selected... Lock submissions s



The student'sinterface: once the work has been assessed, the "Submission Status" changes,
here's what the student sees on their screen

My course

Mycourse20 / Week 1 / Week 1 Assignment

Week 1 Assignment

Submission status

Attempt number This is attempt 1.

Submission status Submitted for grading

Due date Sunday, 15 March 2020, 6:00 PM
Time remaining 3 hours 21 mins

Last modified Sunday, 15 March 2020, 1:16 PM

File submissions i
w! Week 1 Assignment_JeanDubois.docx +

Export to portfolio

Submission comments
Comments (0)

Edit submission

You can still make changes to your submission



The following slides show how to
change the "Grade" setting for
Assignment in Moodle.



To Set the "Grade" parameter of a assighment
Step 1: Click on "Turn editingon”.
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Step 2: Click on "Edit" on the right and then choose "Edit settings".

My course X Turn editing’ ff Course topics s
+ Week 1 ¢ Edit ~
o [_J Documents to download ¢ Edit ¥
+ /] Week 1 Quiz ¢ Edit ¥ &
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£ Edit settings
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@ Hide
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@] Duplicate
+ Mh‘l Forum standard pour utilisation générale ¢ (8 Assign roles -
+ lv;J Chaque personne lance une discussion unique ¢ @ Delete )



Step 3: Scrolldown to the bottom of the page to find "Grade" and unfoldit, you see the
default settings.

Grade
Grade
Type Point <

Scale

<O

Maximum grade

100

Grading method Simple direct grading #

Grade category Uncategorised %

Grade to pass 4.00

Blind marking No

Use marking workflow

O

No

Use marking allocation

<



Example: Swiss Grading scale (1/2)

If you want to grade the submitted assignments according to the Swiss scale, here is the step to follow:

v Grade
Grade
Type Point <

Scale

Baréme suisse sur 6

Maximum grade

1. Change the maximum grade to 6 — d

v Grade

Grade

2.Change the Type to Scale EEEEEEEEE———) ' - °

Scale

Baréme suisse sur 6 3

Caution:if you reverse the order,youcan N0 .mum grace
longer change the Maximum grade. :



Example: Swiss Grading scale (2/2)

If you want to grade submitted assignments according to the Swiss scale, here is the step to follow:

Grading method o Simple direct grading ¢
Grade category 2 Uncategorised <
Grade to pass (2] 4.00

3. You can set the Grade to pass if necessary
Blind marking o No
Use marking workflow e Ko
Use marking allocation (2 No &

» Common module settings
» Restrict access

» Competencies

4. Once finished, don't
forget to go to the bottom of
the page to save the change.

Save and return to course Save and display Cancel

There are required fields in this form marked @ .



Warning: Once you have graded students' work, you can no longer modify "Grades"
in the parameters.

* Note
Note

Des notes ont déja été données, donc le type de note et le
baréme ne peuvent plus étre modifiés.

Rarame
dareme

L1

Type

Baréme

Méthode d'évaluation

-

Evaluation simple directe *

ChtpenEdeote Sans catégorie *

Note pour passer 400

Evaluation a l'aveugle Non

Utiliser les flux d'évaluation

<

Non

Utiliser l'attribution d'évaluateurs

<



For more information on assighment evaluation, please refer
to the following sites

Assessing the assignment using an evaluation grid
https://moodle.unige.ch/mod/page/view.php?id=122992

Assessing the assignment by sending a corrected file
https://moodle.unige.ch/mod/page/view.php?id=186479

Running plagiarism software
https://moodle.unige.ch/mod/page/view.php?id=97219



https://moodle.unige.ch/mod/page/view.php?id=122992
https://moodle.unige.ch/mod/page/view.php?id=186479
https://moodle.unige.ch/mod/page/view.php?id=97219

Now you know how to evaluate
the assighment submitted on Moodle

More tutorials are available on our dedicated page
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