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Welcome Sess

WELCOME TO GENEVA

I Check our website !

Agenda
Barm - 8:30am

8:30am - 10am

10am = 10:30am
10:30am — 11:40am

11:40am - 12:30pm

From 11.20 am

Other Activities
Friday 14.02

To be confirmed

To be confirmed

UNIVERSITE
DE GENEVE

ACADEMIC EXCHANGE
OFFICE

WELCOME SESSION
Friday 14 February 2025, Uni Dufour
https:/ivwaw. unige chipresselplans/uni-dufour

Welcome
Dhstnbution of welcome packs
Welcome words by Vice Rector, Stéphane Berthet

Mobility information session
Extra-European Students
Uni Dufowr, Room U300
Coffec Break

Student Services' session
Uni Dufour, Room UG00

IT Support
Uni Dufour, Roorm U300:U600

Student Services Booths

Vi da Campus, Bibliothéque, Cantre o impression, ESN,_.

Permanence - Exchange Team
Ask your ions fo your 0 i
Uni Dufour, 15t Floor, Espace Foint Vie de Campus

Lunch {voucher}

Visits of the UNIGE Library sites: on registration

Campus tours {Irom 2pm), organzed by Erasmus Student Network (ESN),
by registration only

Visits of the UNIGE Library sites: on registration

ogoe Wieek, organized by Erasmus Student Metwork (ESM),
by registration anly

NIVERSITE
E GENEVE




Mobilité | 20242025 |

oy :
MOBILITE ACADEMIQUE ¢ by UNIVERSITE

,) DE GENEVE

You are kindly invited to read it if you have any questions.

It will answer almost all your questions !
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You already received your UNIGE username, UNIGE email,

and should have done the procedure to obtain your ISIS
password identifier

Need help ? See IT SESSION and the Welcome day web page

The Faculties will only contact you to your UNIGE email

www.unige.ch = Portail & rortail | Q | FR |

Check it regularly!


http://www.unige.ch/

Guide d’Accueil

Welcome Pack Contents

e Student guide

e Student card

e Statement from the SMAC office (2x)

e Declaration of Honour (for scholarship)

e «<How to open a student Swiss bank account»

e Residence permit form (E) in English
e One voucher for coffee/croissant+one for lunch




Statement from the SMAC Office

Shows you are registered at the University of
Geneva as an exchange student.

Your student number is stated (SIUS).
The amount of the SEMP scholarship

Do several copies (color) for the OCPM, SAM,
Bank, home university, etc.

UNIVERSITE
DE GENEVE
SEEWICE D LA MOBILTE

AAAAAAAAA
Amaud WAEBER
Conselller Moblits
Téd - +41 () 22 370 00 &7
Amaud Waeberfiunige. ch
Genéve, le 16 septembre 2022

ATTESTATION HQTE DU
SERVICE DE LA MOBILITE ACADEMIQUE

Nous attestons par la présente que

Faculté des sciences de la société

de FUniversité de Genéwe
darns le cadre d'un s&jour d'études/recherches
Numém détudiantsius] |
pour la période académique :
ANNEE 2022-2023

entre septembre 2022 ef juin 2023
au bénéfice d'une bourse mensuelle de CHF 440.- (total : CHF 4'400.-)

Lini Mail-40 bd du Pont-d'Arve -CH-1211 Genéve 4

Fax +41 (0) 22 370 90 87



Présentateur
Commentaires de présentation
Aujourd’hui


CHECLKLIST

Checklist

| CHECKLIST |

AFAIRE MAINTENANT/URGENT

(] Séances d'information
des facultés

] Permis de séjour (p.19)
(] Assurance maladie (p.23)

(] Vvalidation de la carte
d'étudiant-e a chaque début
de semestre (p.41)

AFAIRE DANS LES 2 SEMAINES

] Inscriptions aux cours (p.33),
confirmation a nous transmettre

] Inscriptions aux examens (p.34)

(] Vvalidation du plan d’études
(p33)

] Enregistrer les numéros
d’urgence dans vos contacts

(] Sivous étes secouriste:
annoncez-vous au Service STEPS
(Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

FACULTATIF

[} Inscription aux tandems
linguistiques (p.37)

[} Inscription aux cours
de francais (gratuits) (p.36)

() Inscription aux activités
sportives et culturelles (p.3g)

[} Inscription a une association
d’étudiant-es (p.45)

[} Inscription au Buddy System et
sur le compte Instagram de
I'ESN (p.4s5)

NE PAS OUBLIER LORS...

D’un changement d'adresse

C» Modifier dans votre Portail
UNIGE = mon UNIGE =
données de contact — adresse

L» Informer I'office cantonal de
la population et des migrations
(OCPM) - voir page 21

FIN DE SEJOUR

(L) Adresse pour les relevés de notes
) Informer 'OCPM de votre départ
[_) Déclaration d'impéts

[_) Résilier votre assurance
maladie suisse

p.10-11

TO DO NOW

[ Information sessions
in the faculties

[_) Residence permit (p.ag)
) Medical insurance (p.23)

[} validate your student card
every semester (p.41)

TO DO IN THE FIRST 2 WEEKS

[} sign up for courses (p.33),
send us the confirmation

[ sign up for exams (p.34)
[} validate your study plan (p.33)

[} Save emergency numbers
in your contacts

() Ifyou are a first aider:
report to the STEPS Service
(Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

OPTIONAL

) Sign up for language
tandems (p.37)

) Sign up for (free) French
classes (p.36)

) Sign up for cultural and
sports activities (p.39)

] Join a student
association (p.45)

) Join the Buddy System and
on the ESN Instagram (p.45)

DO NOT FORGET WHEN YOU...

Change your address

> Modify your details on the
Portail UNIGE = mon UNIGE =
données de contact —> adresse

> Inform the Office Cantonal de la
Population et des Migrations
(OCPM) - see page 21

END OF YOUR STAY

' Address for your transcript
) Inform the OCPM

) Tax declaration

J Cancel your swiss
health insurance

CHECLKLIST
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ACCUEIL DES ETUDIANT-ES / STUDENT RECEPTION

Service de la mobilité académique (SMAC)
Pour toute question, venez nous retrouver a
Uni Dufour, 1% étage, point vie de campus
Accés: >> unige.ch/presse/plans

Monde Mobilité Suisse
Claire Giordano Marisol Pedrosa
Claire.Giordano@unige.ch Marisol.Pedrosa@unige.ch

Tél: 022379 89 73 Tél: 022 379 86 15
mardi-jeudi-vendredi: 10h a 12h lundi-mardi-jeudi de 10h a 12h
et sur rendez-vous et sur rendez-vous

Europe / SEMP

Arnaud Waeber

Arnaud.Waeber@unige.ch
Tél: 022379 g0 87

Bureau 132, Uni Dufour
mardi-jeudi: 10h a12h3o0
et sur rendez-vous

Pour des questions académiques — (p.14-15)

CONTACT AND ORGANIZATION

Go to « Le Point Vie de Campus », use the
phone to call me during my reception hour
or on appointment.




Contacts

Practical matters Academic matters

e SEMP Scholarship .
e Residence permit .
e Documents for your exchange

e General support and help

Academic Exchange Office (SMAC)
Uni Dufour 1st floor - 128/132

Arnaud WAEBER
» My reception schedule: »
10h-12h30 Tuesday and Thursday

(on appointment afternoon Thursday)

Course selection and validation

Changes+signature for your Learning
Agreement

Registration for courses and exams

Transcripts of Records (ToR)

Secrétariat des étudiants of the
Faculty + Academic advisors
(conseillers-eres académiques)



Academic advisors and Student Office
by faculty p.14-15

e Academic questions

e Change or take new courses

e Registration to
courses & exams

e Validate/sign your Learning

Agreement*

CONTACTS ET ORGANISATION

"

| CONTACTS ET ORGANISATION |

SECRETARIAT
DES ETUDIANT-ES

Pour tout ce qui concerne les
cours, examens ou inscriptions,
contactez le secrétariat des
étudiant-es de votre faculté.

Faculté

Secrétariat

CONSEILLERS/ERES
ACADEMIQUES

Pour toutes les questions
académiques durant I'année
(par ex. pour finaliser votre
plan d'études), contactez votre
conseiller/ére académique.

Contacts et horaires

Global Studies
Institute

Vieux-Grenadiers,
3" étage

Droit Uni Mail unige.ch/droit/fac/organisation/
3093 secretariat

Lettres Aile Jura L.o2.72 unlg.e.l:hflettres,l’frflnfos,l’cuntact{

service-etu
. Sciences 11 unige.ch/sciences/fr/

Sclences o003 informationspratiques/contacts

Economie et Uni Mail " 1 .

management 3287 A unige.ch/gsem/fr/etudiants/service

e i Mai ige.ch/sci -societe/facul

sciences de la sociéte | UM Mail unige.c f_sslences scc!etef aculte/

3279 organisation/secretariat
. Uni Mail
Psychologie et . - .
) iy N 103 [PSYCHO) unige.ch/fapsefetudiants/secretariat
sciences de |'éducation 3109 / 3111 (SSED)
Théologie Uni Bastions unige.ch/theologie/infosfcontacts
B 1rue de-Candolle BE- g

Traduction et Uni Mail unige.ch/fti/fr/mobilite-echanges/

interprétation 6256 etudiants-in
10 rue des

unige.ch/gsi/fr/contacts

STUDENT OFFICE

For all questions related to
classes, exams and registration,
please contact the student
office of your faculty.

ACADEMICADVISOR

For all academic questions during
the year (for example: to finalise
your learning agreement),
contact your academic advisor
(conseiller/ére académique).

Conseiller/ére académique

M Bita Bertossa, M™ Caterina Gidari Wassmer, M™ Youmna Colin-Osta:
conseilleres-droit@unige.ch

M. Nicolas Fornerod: mobilite-lettres@unige.ch
M™ Frangoise Zay: Francoise.Zay@unige.ch (ELCF)

M. Xavier Chillier: conseiller-etudes-sciences@unige.ch

M™ Margaux Biermé: mobility-gsem@unige.ch

M™ Vanessa Rousseaux: mobilite-etu-sds@unige.ch

M Vera Kotte: Vera.Kotte@unige.ch

M™ Chen Morgane Dandelot: Chen.Dandelot@unige.ch

M. Olivier Demissy-Cazeilles: Olivier.Demissy @unige.ch

M. Marc Pochon: Marc.Pochon@unige.ch
M. Bogomil Kohlbrenner: Bogomil.Kohlt @unige.ch (Global Health)

*You can also require the validation by email to the academic advisor putting arnaud.waeber@unige.ch in copy.

Please state clearly the list of the courses/changes (code, name of the courses, ECTS).

CONTACT AND ORGANIZATION


mailto:arnaud.waeber@unige.ch

Faculty information session

Or see on the Welcome session web page

| SEANCES
INFORMATIONS FACULTAIRES |

Faculté Lieu et date

Today !

GS| —

SDS —

Droit

17 février | ghis
Uni Mail, salle MR2130

Etudiant-es CDT/CTL:
17 février | 14h15
Uni Mail, salle MR170

Ecole de langue
et civilisation francaises

17 février | entre 10h et 1zh
Entretiens individuels
Landolt, salle Lsog

GSEM - Economie et Management

17 février | 12h1g
Uni Mail, salle MS160

Global Studies Institute

14 février | 14s
Uni Mail, salle MRo6o

Institut des Sciences
de I'Environnement (MUSE)

19 février | entre 1zh et 13h
Entretiens individuels
66 Bd Carl-Vogt, Bureau Bio1g4

Lettres

17 février | 18h1s
Batiment des Philosophes, salle Phillioz

Psychologie et
Sciences de I'éducation

18 février | 10h15
Uni Mail, salle MR2020

Sciences de la société

14 février | 145
Uni Mail, salle 8 MR160

Traduction et interprétation

17 féwrier | gh
Uni Mail, MS160




Residence Permit
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Residence Permit — p. 18-19

O European citizens

@ World (visa + non-European citizens)




Residence Permit p.18-19

e Mandatory !

e Contact : Office cantonal de la population et
des migrations - OCPM

e Deadline to apply : 14 days (7 for non-EU)
from the date of your arrival in Switzerland

e State your final address in Geneva. Your
permit will be sent there!



Residence permit / WORLD

"f‘ REPUBLIQUE ET GANTON DE GENEVE
.- Departement de &

ﬁ Ia sécwilé, de la populaion et de la santé
“17 Office cantonal de la population et des migrations

You entered in Switzerland with a visa
and you submitted your E form:

CONFIRMATION DES DONNEES

Date d'arrivée & Genéve: ..o

You have received a form named e
« confirmation des données » —

- Copie du tampon d'entrée figurant dans le passeport
- Copie du bail & loyer ou, en cas dhébergement par un tiers, le formulaire AL et ses
annaxes

> Fill the form and send it to the OCPM
per postal mail



Présentateur
Commentaires de présentation
Aujourd’hui


Residence permit / WORLD @

You entered without visa:
Fill the E form and send it to the OCPM within 1

week,

and then

Wait for the « confirmation des données » form
and send it back to the OCPM



Présentateur
Commentaires de présentation
Aujourd’hui


Residence permit / WORLD @

When you get your appointment:

Go in person to the OCPM with the document
listed on your appointment

Cost = CHF 250.-.

If needed — ask for a “Attestation de séjour” at the
OCPM (CHF 25.-)



Présentateur
Commentaires de présentation
Aujourd’hui


Residence permit / EU CITIZENS

Documents to be sent by regular (postal) mail to the
OCPM:

® E Forms and attachments

e Copy of your passport/ID

e 1 passport photo (put your first and last name in the other side)
e Copy of your SMAC Statement

e Proof of financial means

e Please note that the O form (financial means) is only valid if
you have a Swiss resident providing you funds. In other case,
please use a letter from parents and/or bank statement.



Residence permit / EU CITIZENS

If you do the procedure online which requires an e-
demarches account, they will ask you if you are a
Scholarship holder. Putting YES implies you need to
put a number.

Despite receiving a SEMP scholarship, you are not
considered as a Swiss Confederation Scholarship
holder. Therefore, put NO instead.




Residence permit p.20

If you are living in France:
|:>You don’t need to apply for a Swiss residence permit.

World citizens : please contact the French
authorities to get a residence permit

LIBERTE
ET
PATRIE

If you are living in the canton de Vaud:

|:>Contact the Population Office of the commune
where you are living to get your residence permit.




OCPM - Addresses

Postal address: l Appointment for biometrics:
Service étrangers Centre cantonal de

Case postale 2652 g'szt;led :

1211 Geneéve 2 -4 route ge Feney

1214 Vernier

Bus6—-19-53-57



<

/

Lfv

If you are living in France and you are coming from
a French university/institution, you cannot be
eligible for the SEMP scholarship !

The country of residence during the exchange
must be different than the one of your home
institution according to the rule of our National
Agency MOVETIA.




Residence Permit - Additional information

E form and « confirmation des données » help available on

the Welcome Session SP25 web page
(https://www.unige.ch/exchange/en/welcome-session-

sp25/)

E—

DOCUMENTS TO DOWNLOAD

Mobility Guide

How to fill in OCPM's form E

How to open a bank account



https://www.unige.ch/exchange/en/welcome-session-sp25/

Insurance

@
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Insurance p.22-24

e Mandatory!

e Once registered to the OCPM, the SAM will write
to you (regular mail) to get a copy of your health
and accident insurance.

e Do not send information to the SAM before they
contact you!

e Contact: Service Cantonal de I'assurance-maladie
(SAM)




3 options:

° Students who have no insurance:

—  Register for a Swiss student health insurance policy at your
arrival in Geneva. Please refer to your student guide (p. 22-23).

° Students who have a private insurance:

—  Students who already have a private insurance can validate
their insurance in Geneva. Request the recognition through the
« check form for equivalent of swiss health insurance. Normally
to be done before arrival !

—  European Health Insurance Card:

Reply to the SAM sending a copy of your EU card (both sides), a
copy of your ID and the statement from the SMAC Office to the
SAM after their request!




A EXCEPTION FOR EU Health insurance card holders:

If you work legally (even if only 1 hour),
you cannot ask for the equivalence of
your EU Health insurance card.

- Therefore, you must buy a Swiss
health insurance.




° Students with no health insurance:

www.scorestudies.ch

scorestudies:)

you study,we care!



http://www.scorestudies.ch/

Third party liability insurance p.24

Not mandatory but strongly recommended!

e |t covers damage you might cause to a third party
e Often required by accommodation providers
 Mandatory if you use a vehicle (including bicycle)
e About 15 CHF.- per month

www.scorestudies.ch/

scorestudies:)

you study,we care!



= Finances




You will receive a tax declaration
- don’t fill it if you don’t work

- you will get a survey to facilitate " "
the process (sent by the SMAC)

Informations complémentaires



Detailed information in the document available with your pack

also available in PDF on the welcome session web page

Documents to bring with you to open an account:

Passport/ID

Student card

Copy of the statement from the SMAC Office

Copy of the residence permit or proof of payment. It is possible
to provide it later but it’s still mandatory !

Proof of address



O EU and EFTA citizens:
— During term time: a maximum of 15h/week

— During the holidays: a maximum of 40h/week but on
request (see Uni Emploi)

@ International students:
— 15h/week but only after 6 months of legal stay

Request authorisation from the OCPM



Scholarships

@
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SEMP Scholarship

e All students from an European university partners of UNIGE are granted a
scholarship if coming through a SEMP agreement.

e Your scholarship will only be given on a Swiss bank/postal account, one
payment (per semester) at the beginning of the semester.

e We will request your IBAN and the Declaration of Honour signed using an
Online Survey (see “Declaration of Honour” in your welcome pack).

Only for UK universities students: in some case, the Turing Scheme does not

A allow you to receive the SEMP scholarship if you receive the TS grant. Please
ask your university to send an email to Arnaud Waeber stating if you are
allowed to the SEMP scholarship or not.



SEMP Scholarship: Declaration of Honour

UNIVERSITE
DE GENEVE

movetia

SERVICE DE LA MOBILITE

ACADEMIQUE

Swiss-European Mobility Programme — Student Mobility for Studies

Declaration of Honour

between

Université de Genéve
24 rue du Général-Dufour
1211 Genéve 4
and
NAMES

Both parties agree that the following documents:

- Leaming Agreement for Studies or Study Plan
- Final Report
- Certificate of Attendance (provided at the end of the exchange)

are an integral part of this declaration.

Details of student (“Beneficiary™)
E-mail:

Date of birth (dd/mm/yyyy):

Home institution:

City, country:

Student number:

Bank details (to be completed by the student):

Bank (or state “postal account”)

Branch address:

IBAN:

Account number (bank or postal)

In the name of (student only)*:

Details of study period
Host institution: Université de Genéve
City, country: GENEVA, Switzerland
Prospective start of study courses — without introductory events/days — (dd/mmiyyyy): 20/09/2021

Prospective end of study courses — without exam session — (dd/mmiyyyy) 24/12/2021

| accept the grant in the total amount of CHF 4400.- 242,

which will be provided to me by the Swiss Confederation represented by the State Secretariat for
Education, Research and Innovation (SERI) and the agency Movetia via the Swiss institution in charge of
the mobility and undertake to:

- only use the funding to cover the travel, living and
with the planned study trip abroad.

- agree the enclosed programme of study (Learning Agreement for Studies (or Study Plan for worldwide
mobility)} with my home and host universities before the start of the mobility. | am also aware that any
changes to the programme of study criginally agreed must be documented in an updated “Leaming
Agreement for Studies” (or Study Plan for worldwide mability),

- provide my home institution with 3 Certi of confirming ion of the study
and the exact dates of the stay. This certificate should be issued at the end of the stay abroad,

- write a report about studying at the host institution (Final Report) following the instruction provided by my host
institution,

- repay part or all of the grant if | do not start the stay abroad or return early, or if | breach the cbhligations stated
in this declaration.

«costs | incur in connection

A pre-financing payment shall be made by the Swiss institution to the student representing 100 %
[between 70% and 100%] of the grant stated above:

- within 30 calendar days of signing this agreement
- [or] shortly before the start or the start date of the mobility peried [or upon receipt of confimation of amival at
the host institution by the Beneficiary].

Should the Beneficiary fail to provide the supporting documents in time, according to the home
insfitution’s timeline, a later payment of the pre-financing can be accepted in exceptional cases.

If the payment is lower than 100% of the maximum grant amount, the Swiss institution shall make the
balance payment:
[eitherior]

- following the submission of the student’s Final Report which can be considered as the beneficiary’s request for
payment

- shortly before the end of the mobility period.

Green Travel Top-Up for more environmentally-friendly travel

1 1 meet the conditions mentioned below and | would like to obtain the comresponding funding:

If I tick the box, | accept the financial incentive of CHF 100 and | undertake to:

- use this sum io subsidise a means of transport causing lower COz emissions than the airplane for my trip (to
travel to my host country and return to my country of origin). and all my trips during my exchange,

- present proof of purchase of the travel ticket(s),

- return all or part of the aid if | do not camy out my stay abroad, i | intermupt it or if | breach the obligations
indicated here.

The flat rate of CHF 100 is paid in accordance with the rules set out by the Swiss institution responsible
for the mobility. By ficking the box, | will be contacted by Amaud Waeber to provide the proofs.

The Beneficiary notes that the institution will process his/her personal data and the data generated during
the stay abroad for mobility purposes. The Beneficiary gives his/her consent for the institutions to
exchange these data where necessary. In addition, he/she acknowledges that the institution is required to
forward the aforementioned data to the Swiss National Agency Movetia, to ensure proper implementation
of the Swiss-European Mobility Programme SEMP. Movetia is mandated by the Swiss government to
implement the SEMP.

Place, date:

Signature of Beneficiary:

3 The duration of the study courses determines Me Qrant aMount. A Qrant can be pald, provided that the Sensflclary physically maves from the
nhome Instiuson 1 e nost Institution 30raad. In the case of biended manlity” (Le. whers part of the semester takies place vitualy and part
with 3 physical presence at e host Institution), the grant Is afjusted o the actual duration of stay In e host country. No grants of any kind
are awarded In e case of Vitua-any Moo

4 For ona semester an aquivalent of § Sme the montly 3mount of CHF 440.-; For bwo Semestars: an equivalent of 10 tmes tha monthly
amount of 420.- paid In one time per semesiar,

5 The payment Is done on a Swiss bank or postal account only.




SEMP Scholarship: Green Travel

| accept the grant in the total amount of CHF 4400.- 225

which will e provided to me by the Swise Confederation represented by the State Secretariat for
Education, Research and Innovation (SERI) and the agency Movetia via the Swiss institution in charge of
the mobility and undertake to:

- only use the funding to cover the travel. living expenses and language preparation costs | incur in connection
with the planned study trip abroad,

- agree the enclosed programme of study (Learning Agreement for Studies (or Study Plan for worldyg
mobility)} with my home and host universities befara the start of the mobility_ | am also aware that
changes to the programme of study originally agreed must be documented in an updated "Le
Agreemant for Studies” (or Study Plan for worldwide mobility).

- provide my homa institution with 3 C of canfirming study
and the exact dates of the stay. This certificate should be issued at the end of the g abroad,

- write a report about studying at the host institution (Final Report) following the g#fruction provided by my host
institution,

- repay part or all of the grant i | do not start the stay abroad or retumn =gg#ffor if | breach the obligations stated
in this declaration.

A pre-financing payment shall be made by the Swiss institutio] the student representing 100 %
[between 70% and 100%] of the grant stated above:

- within 30 calendar days of signing this agreement
- [or] shortly before the start or the start date of thg#fiability period [or upon receipt of confimation of amival at
the hest institution by the Beneficiary].

Should the Beneficiary fail to provide the, porting documents in time, according to the home
institution’s tmeline, a later payment e pre-financing can be accepted in exceptional cases.

If the payment is lower than 1 of the maximum grant amount, the Swiss institution shall make the
balance payment:
[eitherfor]

|:| | meet the conditions mentioned below and | would like to obtain the corresponding funding:

If I tick the box, | accept the financial incentive of CHF 100 and | undertake to:

- use this sum to subsidise a means of ransport causing lower GOz emissions than the airplane for my trip (to
travel to my host country and retum to my country of arigin), and all my trips during my exchange,

- present proof of purchase of the travel ticket(s).

- return all or part of the aid if | do not camry out my stay abroad, if | interrupt it or if | breach the obligations
indicated here.

The flat rate of CHF 100 is paid in accordance with the rules set out by the Swiss institution responsible
for the mohility. By ticking the box, | will be contacted by Amaud Waeber to provide the proofs.

The Beneficiary notes that the institution will process his/her personal data and the data generated during
the stay abroad for mobility purposes. The Beneficiary gives his/her consent for the institutions to
exchange these data where necessary. In addition, hefshe acknowled that the institution is required to
forward the aforementioned data to the Swiss National Agency Movetia, to ensure proper implementation
of the Swiss-European Mobility Programme SEMP. Movetia is mandated by the Swiss government to
implement the SEMP

.. DO not forget to sign

Signature of Beneficiary:

3 The QUINON Of e SLUTY COWEES DEIEMTINES ME Orant aMount. A Orant Can be palo, providea hat me Bensciary pryskally MIves om me
home Instituson t e nost Institution 20rad. In the case of “blendad moallity” {Le. where part of ihe semester tkes piace viraly and part

with 3 physical prasence 3t 12 host Insttution, the grant s adjsstad 10 the actual duration of stay In e host country. Na grants of any Bind
ar= awarded In e case of WnuEkonYy moolity.

4 For 0N SMEsier an SqUialent of § IMes INe ManTily 3MOUNT of CHF 440+ FOF wh SeMEsi=rs: 30 equivaient of 10 1mes the moninly
amousTt of 440+ paid In one time per semester

5 The payment Is done on 3 Swiss bank or postal account only.

Green Travel Top-Up for more environmentally-friendly travel
L1 | meet the conditions mentioned below and | would like to obtain
the corresponding funding:

If | tick the “Yes” box, | accept the financial incentive of

CHF 100 and | undertake to:

e use this sum to subsidise a means of transport causing lower CO,
emissions than the airplane for my trip (to travel to my host country
and return to my country of origin),

e and all my trips during my exchange,

e present proof of purchase of the travel ticket(s) or a letter

(car sharing)

Arnaud Waeber will send you a survey to collect the information and
documents/proofs.




SEMP Scholarship : Online survey

4 {5 UNIVERSITE

DE GENEVE

ACADEMIC EXCHANGE
QFFICE

HOW TO RECEIVE YOUR SCHOLARSHIP?

As scholarship holder, you will receive your scholarship gnly by bank transfer and on a
Swiss bank account or postal account.

Please sign the previous document (Declaration of Honour), take a picture of both sides
or scan them (scanner available at the UNIGE libraries).

I 3c2n e QR e b 2 compea 2 ey o us Yo parsral Before doing the online survey, make sure

AL o o o e ey o oot 1 sploa b coeument « Decratin of oour . .
T A you have a valid Swiss bank account and

provided a valid (3 signatures) leaming agreement.

oo have the Declaration of Honour completed,

First name / Last Name:

oo signed, and merged in one document.

Student number SIUS:
UNIGE email :

Information about your exchange :

Sending institution: Universidad Autonoma de Madrid
Country: Spain
Academic period: YEAR 2023-2024




PLEASE NOTE THAT THE SCHOLARSHIP
WILL BE GIVEN ONLY IF YOU :

* Provide a valid Swiss IBAN
and

 Provide the signed Declaration of Honour (both pages)
and

 Provide your Learning Agreement signed by all

(student, your home university coordinator and Arnaud Waeber
or the UNIGE academic advisor)






Introduce yourself ...

asan exchange student

to make sure you will get the correct information




You need help or support for your studies?

EI""‘ "EI

e#*

. Workshops
. Individual interviews
. Campus coach




. IVIR 080 / MS 150

M = Mail (the building)
e R =rez-de-chaussée (ground floor)

e S =sous-sol (basement)

e M2193 = Uni Mail, second floor y
Ask for help at the

lodges or use the UNIGE
App |



e Course schedule/timetable : www.unige.ch/progcours

For any changes, contact the academic advisor of your faculty (p. 14-15
in your guide) stating clearly your changes and putting
arnaud.waeber@unige.ch in copy.

| only sign Learning agreement if | have the ok from the academic
advisor.

e Restrictions : https://www.unige.ch/exchange/en/incoming

e — Conditions d’admission > Restrictions

e Please register within a maximum of 2 Faculties ! French support
courses do not count as an extra faculty !


http://www.unige.ch/progcours
mailto:arnaud.waeber@unige.ch
https://www.unige.ch/exchange/en/incoming

Available on the faculty web page

- indicates key dates such as deadline to register for the courses/exams

— shows the exams period

— Dates or information/procedure might be diferent depending on the
faculty



Course Schedule & Restrictions p.32-33

COURS-SEMINAIRE M =
Global Governance.

The Art of Negotiation.

@ Francais 8 Master

Global Studies Institute Horaire et |'|eu(x)
Global Studies Institute

. Période
@ JAM165 Printemnps 2023

Durée

2h

* Horaire et lieu(x) Horaire et lieu(x)

Mardi 14-16
Enseignant-e référent-e Uni-Mail MS050 - Multimédia Sauf 28.2.23 de 14h15 & 17h00. Salle MS050

Informations complémentaires
Sous-titre

Enseignant-e référent-e
Objectif

Descriptif MC  Micheline Calmy-Rey




Registration for courses and exams is mandatory for every course
- Students Office of your host faculty (not with me!)

Each faculty has its own procedure for registration for both courses and
exams

If you take courses in 2 faculties : register in your host faculty.
Respect the deadline for the registration (courses+exams)

The exact schedule for the exams will be provided by the faculty only few
weeks before the exams...



Exams take place at the UNIGE within the official dates.

You have to sit your exams according to the
rules and dates established by your host

Faculty!
You cannot ask for a special/other way or date of
examination than the regular students !




The transcript of records (hardcopy) is sent by the Student office of the faculty
to the address you mentioned during the online registration.

Check your address and change it if necessary:
unige.ch 2> My Portal = Personal data

Your university might require to receive your ToR. Check it and if necessary state the
address provided by your home university.

AThe SMAC Office does not send nor manage any transcript of records.



Important:

State the number of originals you need when you
register for exams (students office).



* 2 French lessons per week free of charges for Exchange students
(space available basis); 3 ECTS for each lesson

* Link for registration already sent
* Permanent booth in Uni Mail Lobby on

February 17-18-19 for questions
 Deadline to register: 19.02.2025
 Tandem Linguistique (platform)




Vie de campus p.38-39

ol

CULTURE == = \\ AIDE A LA REUSSITE
culture,unigech { \ vie-de-campus.
= Acttivitds | I| unige.ch/reussir
+ Spectacles \ ﬂ « Ateliers
« Concerts . + Coaching
- Ateliers - Dactorat
« Billets offerts . « Soft skills
« Projections « Conseil
+ Expositions ) EEI'-\[JUMDC%?;.TTE o Evaluation
f | = Stratégies
'|I | ~Tutoriels
SANTE & BIEN-ETRE SPORT
unige.ch/sse sportunige.ch
- Consultations « Activités
« Ateliers « Camps
= Besoins particuliers = Tournois
« Soutien « Centre sportif
+ Etudiant-es relais « Championnats
« Groupes thérapeutiques = Sorties

= Partenaires




The university of Geneva offers a very large
choice of activities:

See Campus Life (Vie de campus) :
https://www.unige.ch/dife/vie-de-campus/
and
Student Services’ session + Booths



https://www.unige.ch/dife/vie-de-campus/

Special needs

e Information available https://www.unige.ch/sse/en/besoins-particuliers

e |tis possible to have special accommodation for your studies and/or exams for
medical reasons.

* You have to submit an accommodation request.

e |tis not possible to transfer your current accommodation from your home
university directly to the UNIGE.

e The form to be submitted is available in the website

e Questions: besoins-particuliers@unige.ch

Deadline: March 23, 2025 (exams accommodation)



https://www.unige.ch/sse/en/besoins-particuliers
mailto:besoins-particuliers@unige.ch

Application UNIGE p.40

T
GRS ’ N Find your way to a

Receive notifications from \ UN|GE Mobile - classroom
your faculty ‘L'Université dans )‘

svotre poche! =
www.unige.ch/mobile [Eam— )

Students offices opening
hours

Look for a contact

Actualjtgs
Désirs d"Utopie

Les Gre_-;_-: ,,.—-r"' “







Libraries p.43

~ Your (validated) student card allows
it you to borrow books and use the
Iibrary services.

The Uni Mail library is open every day.

www.unige.ch/biblio



http://www.unige.ch/biblio

Public Transportation p. 46

e, flf'r
= Meyri, / 4 !
Ye o, MONTBRILLANT&{" %
G 4
: (=7 =
CITE-VIEUSSEUX SERLETTE 40% ;f %
& o A y 3
FRANCHISES 5;? %, 1pg_’f agence ot dEau o
z \S‘e% Carnavin de Genéve e
Y /v Fermé (3\’5\15
._[/ temporairement oé\
Rue de Lyon e a
LES CHARMILLES "‘-'—'%% &
s Kt 2 b
M_dp,\t SAINT-GERVAIS .
% i |'Horloge Fleurie FRO
SAINT-JEAN X:‘_:‘_‘H g
¢ Rhone oS :
< Cathédrale iPg - agence Rive
LA JONCTION Saint-Pierre Genéve [ff
. Patek Philippe Museum - (ﬁ‘ EAUX-VIVES
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de-la-Batie . * /| Patek Phili o Musée d'Art et d'Histoire.
& “Q‘%‘_‘ LA GRANI
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o g =
o
(5]
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ES CHAMPEL

/ o tpg - agence
Lancy-Pont-Rouge
2
L LA PRAILLE
“
=79

4
I Y

Marché de Carouge

Centre Sportif de Vessy

L]
» Office cantonal,
des véhicules

Carouge

< 24 years old = free annual pass for public
transportation in Geneva (TPG)
https://www.unireso.com/

Bring your ID, statement from the SMAC

Office and proof of housing if you live In
Geneva.

Cornavin — Monday to Friday, 8.00 am to 7.00 pm
Saturday, 9.00 am to 6.00 pm
Rive + Lancy Pont Rouge - Monday to Friday, 9.00 am to 6.00 pm



https://www.unireso.com/

Cafeteria p.44

1 dish is
available
everyday in
each cafeteria

at 5 francs Repas a 5 francs

Mode d'emploi

5 francs meals
User’s guide




Departing Geneva
initely

UNIVERSITE
DE GENEVE



Departing Geneva Definitely p.48-49

We will contact you before the end of the
semester to remind you of the instructions

Send the completed D Form to the OCPM:
e The form will be sent to you by email before your departure

Close your Swiss bank account (optional but highly recommended)

Complete the Final report:
e Web link sent few weeks before the end of your exchange




Departing Geneva Definitely p.48-49

Transcripts:

e Before your departure, check your
address in your UNIGE webpage

e Check with your home university
where you need to receive your ToR

e |f needed, ask for multiple original
transcript to your Student Office



Certificate of Arrival

From 11:45 until 12:30 we can sign your document
«Certificate of Arrival» (Uni Dufour, 1st floor, «Point de vie

de Campus»)

Please fill in already your personal data, dates and information

If you do not have it, you can contact
arnaud.waeber@unige.ch for an appointment or send it by

email for signature.
e e -



mailto:arnaud.waeber@unige.ch

Questions

e My presentation will be available online very soon
* | will be present today from 11:40 until 12:30 for your questions
- «Point de vie de Campus»




3¢ESN

Erasmus Student Network

ESN Geneve

February 2025

iy, SyrihanE Matwork
srudan Genave






https://drive.google.com/drive/folders/1bugcCjQGMRQhJSTid8YMKVrwWbd5p7V-?usp=sharing

ttttttttttttttttttttt

What is ESN?
. Erasmus Student Network: European
association for exchange students
- Not only for European students!
. Goal: enjoy as much as possible!
. Remember : we are Volunteers!




ttttttttttttttttttttt

How do we work?

Everything is centralised on our Socials and
on Eventfrog (for events that are already

available)

. And find us during our Office hours at
MRO055

—Uni Mail, first corridor on the right when
entering from the park



**ESN ESNcard

sogSN

The ESNcard is your passport to an unforgettable Erasmus
experience. As the official membership card of the Erasmus
Student Network (ESN), it opens doors to a world of
opportunities, discounts, and lifelong friendships.

Our Partners and Services ¢

Get one /
during
office
hours !

RYANAIR
FLIXBUS
AIRBNB
ITABUS
FLIBCO

Top 5 Partners



ttttttttttttttttttttt

Where to get more information?

4

@esngeneva ESN Geneva
FORMAL






Also looking for a deeper

71 UNIVERSITE

connection with locals ? o kol

Want to discover the city, cool places, help with French

or another language... or just expand your social
network?

We’'ve got you covered!

Subscribe to www.buddysystem.eu and find your
buddy, here in Geneva!


http://www.buddysystem.eu/

We’'re waiting for
you in the corridor if
you have any

guestion :)

Erasmus Student Network

contact@geneva.esn.ch

president@geneva.esn.ch

Theo Favre | President --ESN Geneve
WWW.esn.org


mailto:contact@geneva.esn.ch
mailto:president@geneva.esn

Next

10:00 — 10: 30 : Coffee break
10:30 —11:45 : Student services sessions room U600

11:40 — 12:30: Student Services Booths
sports, culture, social, student associations, etc.
11:40 — 12:30: IT support (U300/U600)

11:40 — 12:30: FAQ&Help/Arnaud Waeber

guestions, signature of your certifical of arrival, etc.
-




Have a great stay in Geneva !
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