
Welcome to the 

University of Geneva !



Marisol PEDROSA

Academic Exchange office 



Welcome Pack Contents

• Student guide 

• Welcome session program

• Student card  

• Admission form from the Academic 
Exchange Office

• OCPM form A

• Information on faculty sessions  

• 2 vouchers (one for the coffee / one 
for your lunch)



Welcome Session



Shows you are registered at the 
University of Geneva as an 
exchange student. 

Useful for relations with the various 
institutions (Housing  services, 
OCPM, Insurance Services etc.) 

Your student number is stated here

Statement from the Academic Exchange  Office





Uni Bastions

Uni 

Dufour

Sciences

II et III

Uni 

Mail

CMU

MEDECINE
CMU 1 rue Michel Servet

THEOLOGIE – LETTRES
Uni Bastions 5 rue de Candolle

DROIT– FAPSE 
FTI – SDS – GSEM 

Uni Mail 40 bd du Pont d’Arve
SCIENCES

30 quai Ernest Ansermet

GLOBAL STUDIES INSTITUTE
10 Rue des Vieux Grenadiers

ADMISSIONS
Uni Dufour 24 rue Général Dufour



Checklist   p.10-11                     



Contacts



Contacts

Exchange matters

• Documents for your 
exchange

• Contact with your University 
(extension of your stay etc.)

• Residence permit

Academic matters 

• Course selection and validation

• Registration for courses and exams

• Transcripts etc.

Marisol.Pedrosa@unige.ch

Off. hours: Mon. Tues. Thurs. 9 a.m.–17 p.m.  

Uni Dufour, 1st floor, reception 

«Le point de vie Campus»

« Secrétariat des étudiants » of the Faculty 
+ 

Academic advisors « conseiller-ère aux 
études »   



Academic advisors and Student Office
by faculty  p.14-15

• Academic 
questions

• Change or take 
new courses

• Validate/sign your 
Learning 
Agreement

• Registration to 
courses & exams



Faculty information session

Today ! 
GSI 
SDS

Or see on the Welcome session web page



Faculty information session



Residence Permit



Residence Permit

Swiss citizens

European citizens

World (visa + non-European 
citizens)



• Office cantonal de la population et des migrations – OCPM

Online:

• https://www.ge.ch/annoncer-mon-arrivee-ocpm/annonce-arrivee-
geneve-suisses

By courier:

• Documents to be sent to the OCPM (address in your guide or in the document)

• Deadline to apply : 14 days from the date of your arrival in Geneva

• State your final address in Geneva. Your permit will be sent there

Residence Permit  p.20

https://www.ge.ch/annoncer-mon-arrivee-ocpm/annonce-arrivee-geneve-suisses
https://www.ge.ch/annoncer-mon-arrivee-ocpm/annonce-arrivee-geneve-suisses


Residence Permit  p.20



Insurance



Third party liability insurance   p.24

Not mandatory but strongly recommended!

• It covers damage you might cause to a third party
• Often required by accommodation providers
• Mandatory if you use a vehicle (including bicycles)
• About 15 CHF.- per month
• Often covered by your parents 

UNIGE in relation with score studies : www.scorestudies.ch/
Or check on comparis.ch

http://www.scorestudies.ch/


Studies



Fall Semester courses 

• Courses start from Monday February 17th 2025

• Easter holidays break from April 17th to April 28th 2025

• Session of exams from June 2nd to June 20th 2025
 
•  Catch-up examination from August 18 th to September 5th 2025



Course Schedule & Restrictions  p.32-33

• Course schedule: www.unige.ch/progcours

• Study plan: For any changes, please check the restrictions 
mentioned in the Admissions conditions. 

• If necessary, contact the Academic advisor of your faculty and 
register at the secretariat of your faculty (p.14 & 15 in your guide). 
Confirm with your home university and when you will have done 
everything, please transmit us your final plan of study accepted by 
your home university.

• Restrictions : Come to Geneva → Swiss Exchange Program → 
“2. Admissions conditions”→ Restrictions

http://www.unige.ch/progcours


Courses & exams  p.33-34

• Registration for courses and exams is mandatory for every course >
Students Office of the faculty.

• Each faculty has its own procedure for registration for both courses and
exams. The procedure will be explained during the presentation of your
faculty.

• If you take courses in 2 faculties : you will need to register all courses in
the faculty to which you belong.

• Respect the deadline for the registration (courses + exams)



• MR 080 / MS 150
• M = Uni Mail  
• R = rez-de-chaussée (ground floor)
• S = sous-sol (basement)
• M2193 = Uni Mail, second floor

• U259
• U = Uni Dufour
• 259 = 2ème étage (second floor)

Ask for help at the lodges !

Find a classroom



Important !

The transcript of records (hardcopy) is sent by the student’s Office of
your faculty to the address you mentioned during the online
registration.

Check your address and change it, if necessary:
unige.ch→My Portal→ Personal data

The Academic Exchange Office does not send nor manage any 
transcript of records. 

Transcripts  p.34



Exams take place at the UNIGE within the official 
dates.

You have to sit your exams according to the rules 
established by your faculty

Exams    p.34



Languages Learning: «La Maison des Langues» & 
«Ecole de langue et de civilisation françaises»  p.37

• Registration for French classes: 
Attention! Until Wednesday February 19th

https://www.mdl.unige.ch/fr/coursdelangues/francais/ 

• 2 lessons per week free of charges for Exchange students (space 

available basis) code : 00-024-09 or with your ISIS number 

• “Tandem Linguistique” (language exchange platform)
https://www.unige.ch/tandems/about

 



MdL Information booth 

February 17th, 18th and 19th 

Uni Mail lobby

You will receive more information about French 
classes by e-mail later today

Maison des Langues (MdL) – French classes



Student Services / Campus life



Student card  p.41

• You need to validate your student card at 
the beginning of each semester through 
the terminal.



Your (validated) student card allows 
you to borrow books and use the 
library services. (computers, 
printers etc.)

Libraries are open every days from 
8 am to 22 pm during the week and 
until 6 pm on weekends 

 www.unige.ch/biblio

Libraries  p.43



Application UNIGE p.41

• Find your way to a 
classroom

• Receive notifications from 
your faculty

• Look for contacts

• Access to student services

• Opening hours of student 
services 



UNIGE Campus Life 



Teaching & Learning support

Studying in a new system and language might be difficult and destabilizing. 
Do not hesitate to ask for help or support !



Psychological support & Special needs

• Information available: https://www.unige.ch/dife/sante-psychologie/consultation-psychologique/

• Information available: https://www.unige.ch/dife/sante-psychologie/besoins-particuliers/

https://www.unige.ch/dife/sante-psychologie/consultation-psychologique/
https://www.unige.ch/dife/sante-psychologie/besoins-particuliers/


Cafeterias  p.44



≤ 24 years old = free annual pass for public 
transportation in Geneva (TPG)
 https://www.unireso.com/ 

Bring your ID, statement from the Academic 

Exchange Office and proof of housing if you 

live in Geneva.

Cornavin – Monday to Friday, 8.00 am to 7.00 pm 

Saturday, 9.00 am to 6.00 pm

Rive + Lancy Pont Rouge - Monday to Friday, 9.00 am to 6.00 pm

Public Transportation  p. 46

https://www.unireso.com/


Transports  p.46
Bikes:
- Genève Roule association: (free)   

https://www.geneveroule.ch

 

- VéloPartage - Donkey Republic 
https://www.donkey.bike/fr/villes/location-velo-geneve/

 Application online, to rent for an hour up to a week

 

- La Bicyclette bleue (long term rental): 
https://bicyclettebleue.ch/

- Peclot 13: (2nd hand) https://www.peclot13.ch/ 

https://www.geneveroule.ch/
https://www.donkey.bike/fr/villes/location-velo-geneve/
https://bicyclettebleue.ch/
https://www.peclot13.ch/


Departing Geneva
definitely



Departing Geneva Definitively  p.48

Transcripts: 

• Before your departure, check carefully 
your address in your UNIGE webpage 
(portal)

• If needed, ask for multiple original 
transcripts to your Student Office



Send the completed « D » Form to the OCPM or go to the 
OCPM if you need a certificate of departure

The form is available on the OCPM website : 
 https://www.ge.ch/annoncer-mon-depart-ocpm

Departing Geneva Definitively  p.48



Questions



Help desk - Certificate of Arrival

Looking for my office ?

Marisol Pedrosa

Uni DUFOUR – Point de vie de Campus

Off. hours: Mon. Tues. Thurs. 9 a.m.–17 p.m. 



Next….
Today:
• 9:15 - 10:30 Coffee (with the voucher)  

• 10:30  - 11:40 Students services’ session  U600 (basement)

• 11:40 - 12:30 IT Support room U600 /U300 (basement)

Student Services Booths + ESN (Hall)

Permanence – Exchange Team (Point Vie de Campus)

• From 11:30  Lunch bags (with the voucher)  

• From 14:00 Campus Tours with ESN (30 min) on registration

Visit of the various libraries on registration 

Until Sunday  16.2 City Tours & other activities with ESN on registration 



Have a great stay in Geneva ...



ESN Genève

February 2025



https://drive.google.com/drive/folders/1bugcCjQGMRQhJSTid8YMKVrwWbd5p7V-?usp=sharing

https://drive.google.com/drive/folders/1bugcCjQGMRQhJSTid8YMKVrwWbd5p7V-?usp=sharing


What is ESN?

• Erasmus Student Network: European 
association for exchange students

 - Not only for European students!

• Goal: enjoy as much as possible!

• Remember : we are Volunteers! 



How do we work?

• Everything is centralised on our Socials and 
on Eventfrog (for events that are already 
available)

• And find us during our Office hours at 
MR055

→Uni Mail, first corridor on the right when  
entering from the park



The ESNcard, a must have!

Access to our events;

Discounts with local 

and international 

partners;

Works anywhere in 

Europe!

15.-

Get one 

during 

office 

hours ! 



Where to get more information?

@esngeneva ESN Geneva  
FORMAL



Group chat 
in 

description!

Please 

install the 

Telegram 

app! 



Also looking for a deeper  
connection with locals ?

Want to discover the city, cool places, help with French or 
another language… or just expand your social network?
We’ve got you covered!

Subscribe to www.buddysystem.eu and find your buddy, 
here in Geneva! 

http://www.buddysystem.eu/


contact@geneva.esn.ch

president@geneva.esn.ch

Theo Favre | President - ESN Genève
www.esn.org

We’re 

waiting for 

you in the 

corridor if 

you have any 

question :)

mailto:contact@geneva.esn.ch
mailto:president@geneva.esn
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